
PLANNING YOUR GOALS 
GOAL 
 

PRIORITY 

HOW ARE YOU MEASURING SUCCESSFUL GOAL 
COMPLETION 
 

  

ACTION 
ORDER 

ACTIVITIES TO COMPLETE GOAL DATE TO BE 
COMPLETED 

DATE ACTUALLY 
COMPLETED 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

© Effective Time Management Strategies http://www.effective-time-management-
strategies.com  

Feel free to copy for your own use 


